This format printed and signed in buyer’s letterhead
Date
To
GLOBAL MULTIVISION LLC

1850 Columbia pike, #411,

Arlington, VA 22204

USA

Kind Attention: Ms. Vimala Mariappan

Represented by:
Dear Madam,

We the undersigned representing (your company name),  INDIA hereby state that it is our intention to purchase, and we hereby confirm that we are ready, willing and able to purchase the following commodity as per specification in quality and the price as specified in the terms and conditions, stated below.
Commodity: HMS 1 & 2 (80 / 20%) Scrap Steel

Specifications: ISRI Codes: 200 - 206

Packing: 20 FT Standard Height Containers

Quantity: 100 MT

Destination Port: Tuticorin or Chennai India
Price: US$ / MT (INCO terms 2000: CFR)

Shipment: Within 15 days from date of receipt of Advance
Payment: 10% Advance against Pro-forma Invoice 90% Against B/L
Documents: Bill of Lading marked: “Freight Prepaid” and “Clean on Board” with exact weight of individual containers, Commercial Invoice,   Certificate of Origin endorsed by Chamber of Commerce, Packing List.

                       Loading: All costs at the port of loading to the account of the seller.

                       Discharge: All costs at the port of discharge to the account of the buyer.

 
CONTRACT PROCEDURE: 

1. Buyer issues LOI with their bank coordinates.

2. Seller sends pro-forma invoice.

3. Buyer signs pro-forma invoice and returns to the seller.

4. Buyer sends 10% Advance against pro-forma Invoice to the sellers account
5. Seller ships according to terms and presents documents to the buyer’s bank for collection through seller’s bank.

6. Buyer sends balance 90% TT to the seller’s account.
BANKING CO-ORDINATES OF BUYER 

BUYER ACCOUNT NAME: 
BANK NAME: 
BANK BRANCH: 
BANK FULL ADDRESS: 

Bank Tel: +Country Code – Area Code –Number
Bank Fax: + Country Code – Area Code –Number
BANK OFFICER CONTACT:
SWIFT NUMBER: 
ACCOUNT NUMBER: 
Name:

Sign & Seal

Designation

